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——1.=0urseCode - 1 i e i
<__| Course Titla P
F———175¢ Title | Financk AT,
3| Pre-requisite I;‘-'Iqu."‘ SRl s o
S To—— T or commeree Student ' =
o | Suceesstul completion of this course. the stadent will be able to:
Duh‘vn;m | o Acquire conceptugl knnwledge of Basics of Accounting and India
| o Accounting System. i !
| l.dt:nhl) events that need to be recorded in the accounting records
l . A v el * roenrdi 1 i x i =
1 | [.‘).L\-LIOP the skill of recor ding inancial transactions and Preparation of i
. Final Accounts. '
. . '} t A i ~tandar N . i 7 i I
| Analysis m‘t[..\acoummg Standard (AS) - 6: Accounting for Depreciation.|
e Understanding Royalty Accounting Svstem.
‘ e Acquiring the knowledge of Branch and Departmental Accounting.
.[ ¢ Acquire the concepts of Non-Profit Organization and Investment
‘: Accounts.
S, : e Understand the application of Comiputerised Accounting System.
6 Credit Value 6 '
| L}
| 7 Total Marks Max marks : 30+70 Minimum Passing Marks: 35

Part B: Content of the Course

:F Total No. of Lectures (in hours per week)- 3. Total lectures: 90
UNIT | TOPICS No. of
S - lectures
1. | Ancient Indian accounting system - merits and demerits, comparison with 18
English system, nature of initial accounting books,
| Basic concepts and principles of double entry system, journal entries. ledger, I
' subsidiary books. balance sheet, final accounts.
| Activity - Role play - Students arc asked to solve a business situation by
| dividing them into various accounting roles (such as accountant, auditor,
1 | client)..
2. | Accounting for Depreciation (According to Accounting Standard -6), 18
' | Royvalty Accounts.
| .Activify — Visiting local businesses-Send students to visit small and
i | medium sized businesses where they can understand financial functions, .
such as maintaining accounts, cash management, ete.

% ' Branch Accounts and Departmental Accounts. 18
| | Activity - : Financial Analysis Task -To guide the students to analyse the

| financial statements of public companies so that they can understand ratio

| analysis. profitability analysis etc. =

2| Accounting of Non-Profit Organisations and Investment Accounts.
Activity - Case Study Analysis - Ask students to analyze financial reports |
by giving different business case studies. This will help them understand
real-world problems and learn to solve them. - —i]
5. | Computerized Accounts by using any popular accounting software e.g.
Tally,Creating a company, Configure and Features setting, creating
accounting ledgers and groups, creating stock tems and groups, \’uuchcr_ r
entries, generating report - cash ook, ledger accounts, trial balance, Profit I
and Loss Accounts and [3alance Shect ' |
Activity - Practical Accounting Soliware Training To teach students
| accounting software like Tally, Quick Books. Zoho Books o prepare them A——

!
1] / Il
n{-’h 2 &N
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(T or digital accounting.

| |
|
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1L O—— s FET—————

Keywords/Tags: Indian Accounting Sy .~ft|:m. Accounting Standard, Depreciation, Fing]
Branch Accounts, Computerized Accounting Systent.
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Part C learning Resources

—
——

1 Dr. RK. Sharma/Dr. R.S. Popli.Financial Accounting.Kitab Mahal Pub.Agra
2. Anil. Rajesh & Mariya - Financial Accounting Himalya Publication Nagpur

_ Shukla & Grewal. Financial Accounting. § Chand & Sons New Delhi

tad

4. Maheshwari S.N..An Introduction to Accotintancy.Vikas publication. New Delhi,

Agrawal Dr. MaheshFinancial Accounting. Ramprasad and sons.Bhopal

LN

6.S.M.Shukla:Financial Accounting Shahitya Bhawan Agra.

7.Gupta R.L. and Radhaswamy M, Advance Accounting § Chand & Sons. New Delhi

Suggestive digital platforms, web lin ks:
1. http:Ifwww.ddegigst.ac.in[studymaterial/mba/cp-lod.pdf

2. http://www.ddegjust.ac.in/ studymaterial/bba/bba-104.pdf
3. https;/fdeeppa'nacaciemv.com/pdf/c‘ma/foundation/fundamentals-of-

accounting.pdf
4, https://www.academia.edu/386-23012!Financia! Accounting IFRS Edition 2e th

Jerry J Weygandt

Es _ Part D-Assessmentand Evaluation
Suggested Continuous Evaluation Methods:
Maximum Marks : 100
Continuous Comprehensive Evaluation {CCE) : 30 marks University Exam (UE} 70 marks
internal Assessment : Class Test/ 30 Marks
Continuous Assignment/Presentation
Comprehensive /Quiz/Peer Teaching
Evaluation (CCE}):30
Marks. '
External Assessment: | Section{A) : Multiple Choice 70 Marks
University Exam Questions
section: 70 Marks. Section (B) : Short Questions
Section (C) :Long Questions | |

¥ 0 " -~ -
(PROF.PAVAN MISHRA)
Chairman

Central Board of Studies (Commerce)
| Department of Higher Education Govt. of MLP.
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0. i Gupta R.L. and Radhaswamy M Advance Accounting S Chand & Sons New Delhi
| S Chand & Sons
Vvikas publication New Delhi

| Shukla & Grewal Financial Accounting
Maheshwari S.N. An Introduction to Accountancy

:-l

-]

Suggestive digital platforms, web links:
1. http://www.ddegjust.ac.in/studymaterial/mba/cp-104.pdf
http://www.ﬂ_ieﬂiust.gc.injstudvmateriaIfbba/bba-104.Qdf

2.
B https:/ideeppanacadem_v.com/pdf/cmaffoundation/fundamen'-'als'c’f:accoummg-DN
4. https://www.academia.edu/38623012/Financial Accounting IFRS_Edition 2e th lJerry
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Class: B.Com. 1™ Year

l l’m:_':_rmnmc: Certificate 3 ——————
- R ‘ommeree s e £

| Suh]uct: (.” e en———— e e

1. [CourseCode ] T e —

,__,_"“_I! L __"_ ac v— ——— = o _ L i PRy

h-t.:FI.J

" _t_‘ﬁ-rcgui‘xilc

. Course II_I!L

{ Course Type

i‘(._'(-_!;’l Accounting e

[ Major =11 e T
el and Science students

Course

] or commerce ¢ S
 Oul Tor SOMREES the student will be able to:

[ ‘ ‘this conrse,
| After successful completion of this cot

Learnimg |

Outcom work of cost accounting along
| cunies

; » conceptual frame : .
' e Understand thoroughly the conceplt s i) sccouning,
' with the knowledge of ditferences between ¢¢ A e
I' « Understand the accounting of materials. Ialpur LSi}Cf{[i(\ﬂ b hsorption of
age i o TR i o e : - s L
| « Develop ability to understand L.i..ISS‘lllLLllltJl"l ¢
overheads in efficient cost determination. R L
« Develop ability to calculate the cost _nr pro uc:f: ] e TR
processes and services after understanding the basic concep ed
them. .
H avaf o ¥ . s
| ! « Understand the cost accounting. book keeping system and reconciliation €

cost and financial accounts profit.

[ 6
Part B: Content of the Course

Credit Value

Total No. of Lectures (in hours per week)- 3, Total lectures: 90

Unit | Topic i No. of

' i B _ : LT | Lectures
I Principle of best utilization of resources in ancient Indian tradition Product costing | 15
m ancient business and economic models Relationship between business ethics and
cost control.
Meaning Scope and Advantages of Cost Accounting Difference between Cost
Accounting and Financial Accounting Cost Accounting Standard Costing Records
and Accounting Auditing Rules.
Activity - Industry Visit - Students may be taken on a tour of various industries
where they can understand about the actual production processes, cost control, and
financial management
Material Costing: Brocurement ?i' materials, Inventory Management and Control, | 13
Inventory Accounting Cost price method LIFO, FIFO. HIFO, Averace cost
method, Inflated price method, Physical Verification. Slow and Noh-mg\:inf, st:csk
awn;ist:;?tment of Losses. Scrap, Spoilage, Defective and Normal-Abnormal
Activity - Cost Analysis Projecl‘ -Students may be asked to v
Sg;:llslfncnts of a real company, in which they will analyze
3. Labour costing: Account " | " o
Booking and Payroll, Overtone. it i OF G cost, Timg Keeping, Time [ 1
g yroll, Overtime, ldle Time, Labour Turnovers and Fri :

Employee Cost Reporting, Methods of Wage Pavime . 4hd Iringe Benefits,
Halsey, Rowan, Taylor. e tayments and Incentiveg Schemes -
Activity - Introduction Presentations - N
presentations on various costing (ec giving |
| minutely and prepare reports, they: analyse the dara |
| Overhead Expenses and Unit Costinar s oo |

Duericad E?ﬂmllﬁcs. :thig:-l (;::‘-Ill%!;;\-_ (..lumllcmmn allocation um' 3 ]
Ovi : ol ption of | 13 I
Areatment of certain items iy costing like

lf\hmrplinn. Cipaeity  Levyel af Cast r'
Rl Syl : o nterest on Canine 3 P - !
_Bad Debis. Research and Develo nensac o DUl Packaging Expenses |
o — i)(i;ﬁ:nl _L}T)c_l}_sas.‘_'(_."s‘l__li:_t_l}‘ft_li{_lll0 st

ork on the financial
and evaluate various

L

ll!delﬂS may be assigned the sk of
hniques in which

I unit costing and

' “art;s %To‘?




c

. e . = e b
; preparation of Cost Sheet. Job Costing. : ‘
= L " ] . S L * 1 : I
- Activity - interview - Interviews can be conducted with mdustry experts wherein I| '

|
| -4 Sthlenls e interact with them on costing and related issues.  » | '1
% ILnnlr:lc_l Costing: Contract (..'u:mz'.:._z. Sub Contract Costing. Process Costing | 15
| texeluding Process Losses), Joint and By-products. ik T
CActivity - Workshops - Workshops can be conducted on cost accounting sofiware | —\
; C(e.e. Tally, SAP). giving students an opportunity to fearn how to use business '!
tedls | |
| 6. U.pcruling. Cost Accounting: Transportation and hotel sers e costing. Intcgral anulqg_ti ___"1
. | l\jun-lnlcgqal Cost Accounting. Reconciliation ol cost accounting records with r l
| financial accounts. |
if\cii\'it.\‘ — Cost/profit analysis of different types ol transportation and hotel | ",
SEIVICes. |

!\it‘}‘x_\'or(isﬂ“ngs: Material. labour, Qverheads, Unit Costing. Contract, Cost Sheet. Job Costine. Service |
Costing. Reconciliation Statement. K
PART C: RECOI\'I_N[ENDED STUDY RESOURCES

Author Subject : Publication City
\_ Maheshwari S.N Adyance Problem and | S. Chand New Delhi 1
J“\ Solution in Cost |
Accounting |
Tulsian P.C. 3 Practical Costing Vikas Publishers New Delhi
Arora, MLN. Cost & Management | Himalaya Publishing Nagpur
Accounting .| House
Dutta Cost Accounting: Pearson India New Delhi
Principles & Practice
S.P Jain and Narang K.L Cost Accounting: Kalyani Publishers Jalandhar
Principles and Jalandhar
Mecthods
Pro. M.L. Agarwal & Dr. Cost Analysis and Sahitya Bhavan Agra
K.L. Gupta Control Publications
1. hups:/icmai in/upload/Students/Svllabus20 1 6/Inter/Paper-8-Feb-2022.pdf
2. https://web.sol.du.ac.in/my modules/tvpeicbes-41-
4}'d:1ta,frooth.Comeenwster%EUd!Core%E(}CoursefPapf:r”xéEGX-M,‘?_Qﬁﬁ?,OCnst%ZO.ﬂ\ccouminm'un':t%EOl-
3; hlms:if’ebooks.ipude.in!commcrcerbcomﬁenn 3/DCOM202_COST ACCOUNTING_Lpdt
4. hugs:r’/eyankoslmc.infhandTefE..3456?89:’7]348 )

e

Part D-Assessment and Evaluation
Suggested Continuous Evaluation Methods:

Maximum Marks 100 _
Continuous Comprehensive Evaluation (CCE) : 30 marks University Exam (UE) 70 marks E

B l i) ale
Internal  Assessment - Class Test t 30 Marks
Continuous ~ Comprehensive Assignment/ Presentation/Quiz

{:valuation (CCE): 30 Marks
External Assessment : Section(A) : Multiple Choice | 70 Marks

University Exam Section: 70 Questions

Marks Section (B) : Short Questions ‘

Seection (C) : Long Questions

L

(PROF.PAVAN MISHRA)
i Chairman
Central Board of Studies (Commeree)
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Part D Assessment and Evaliuation
Suggested Continmous Fvaluation Methads:
Maxirmom Marks ; 100 .
LY 7 11 5
Cantinuous Comprehensive Evaluation ((CF) 30 marie Usneroty Exar ot =
Internal Azsessment : | {laws Test/ it
Continuous Comprehensme 3 s grmn_r"p'pwr--a?;:_.ﬂ
L Evaluation (CCEJ:20 Marks : TusefPoer Teachag ;
External Assessmaent : | Secton{A) Mettge (o D
Unmversity Exam Section. 70 Grsmstrorm
Marks i Sechon (B) r Sroe Gemettasss
1. s ! Section [C) 4 ong Duestaom g . S—
Any vemar ks suggestions: . _ IR . . - —
9(‘ v Ué ¥ <’
(PROF PAVAN 05000
Chgrrrae
Ceutrad ihmu'& of Stadies (Comnageg e
Departaest of Higher Education Cont of 11
e R R R ..
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SN. Author Book title Publisher city
y KapoorN.D Business Law and ! Sultan Chand and Sons New
| Industrial Law
2 KapoorN.D. | __Businesslaw | S. Chand & Comp Ltd. New De
3 orT AT, T FR T 1 AT AT | (257 A6 T ST (i
AT Breafiamem,
4 Frargtoam wasifor | =mnfis ahaay R TRt v e 7= e |
AT, | | |
S Sharma S.P, Business Law l.K. International Publishing '
5 _ ) House Pvt Ltd. Mumbai
Gupta Dr. O.P. Business regulatory T ET T m i
5 T Framework ! )
arshney Dr. G.K, Busagess regulatory | Sahitya Bhawan Publication Agra
ramework
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! Suggested Continuous Evaluation Methods:
| Maximum Marks : 100

Continuous Comprehensive Evaluation (CCE) : 30 marks University Exam (UE) 70 marks
| Internal Assessment: | Class 30 Marks
| | Continuous Test/Assignment/Presentation !
'“ Comprehensive /Quiz/Peer Teaching
Evaluation (CCE}:30 , |
| Marks. ;
' External Assessment: Section{A) : Multiple Choice | 70 Marks
University Exam Section: Questions
70 Marks. Section (B) : Short Questions |
Section (C) :Long Questions |

: /
- SsrsB %

(PROF.PAVAN MISHRA)
Chairman
Central Board of Studies (Commerce)
Department of Higher Education Govt. of NLP.
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Part A - lmrﬂd.“gtmﬁ?

- Toest B.COT “ear
| Programme Certificate | Class: B.COM.TYe = = ! — —
I — E— RS tnoss [L.4w) :
| Subject: COMMERCE (Business Law) =
I-—._, S Y ——————— e e - ___!_-
" 1 !l Course Code o e et e = e
| 2 ' Course Title Business Laws e —i
— N — =
' 3 ' Course Type Major -111 [T o L1 il
S S 1 . S TS
4 Pre-requisite For Commerce and Science Studt_lil_h_ : i -
— f - . ; [this course. the student will be able to:-
' Upon successlul completion ol this : . b
| 2 i ' actical legal knowledge ot venerai
! I o To provide the students with practical lege -
’ business law issues. ) JEE e
] » To Understand the Essentials of A Valid Contract. H[’I)C _L?\.'.V_b_ or |
1 The Act. Consideration And The Various Modes Of Discharge Of A 4
| 4 /
’ y Contract . . i, {
3 Course Learning + To Explain the Various Laws with Regard to The Sale of Goods dweft
Chifeumm Performance of a Sale Contract and Remedial Meusun‘czs.. .
e To Familiarize the Students with The Various Law ‘\-‘\.—'i[h' Regard o
Consumer Protection in India And the Functions of Various
Consumer Forums.t il )
* To Understand the Meaning and The Various Legislations with
Regard to The Cyber Laws
6 Credit Value 6

Total No. of Lectures ( in hours per week) — 3, Total Lectures : 90

No. of

Unit
Lectures

Topic

Background of rules and government control over the conduct of business
activities in ancient Indian tradition

Indian Contract Act 1872 (Samanyasniyam):- Contract, types of contracts.

agreement-offer and acceptance, essential fe

atures of a valid contract,

termination of contracts, conse

quences of breach of contract.

Activity - Contract Drafting - Such as leasing

language and contracts

Indian contract Act 1872 (specific laws):

Contract of indemnity, contract of Guarantee, Con
lien, Contract Of Pledge, Contract of Agency.
Activity -Mock Trial or Moot Cou
mocK trial or moot court competitions focysed
involve role-playing as g |
proceedings,

on b
awyer, judge, or

Negotiable instrument Act- 1881-
Instrument (amendment) ACL-2002. Indign p
Activity -Field visits 1o law firms op

Page 1of 2

. agreement, partnership agreement
or NDA (Non-Disclosure Agreement). - This will hel P students underst:

tt Competition- Qg

Prevalence of Negotiable mmuﬂ““-———————__
L

General Intmduc&ion and N
artnership Ay |9

Corporate fepnl (o
porate lcgal dx.peu'uncnls.

and legal

tract of bailment, Contract of

_Cr8anize or participate in
llh.tl'leSS lawy matters. This may
witness in simulated leoal

tiun.

¢gotiable
3'!

f?ﬁn‘ o
WIS

(¥ scanned with OKEN Scanner
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N

[ Consuma protection i tadia's ancient trade system.t onsmier protects e
’ & " LY [} cl- l —

: ? l“.\“h :.““I 018 1The foreign exchange managenent \et- 2000 (FENIA) '- i
LA 11_\_ « Case Study ¢ nmpctilinn oSt of participate in cas stk |
conpetitions where udents analy z¢ and present solutions (o real-world business | .
o~ | law challenges. R
b Competition Act 2002—-111!r-:‘u;lu-.:iinn.wnccpl_nl\jcc:r\\w.n ::.\_:_prmiaimn. |
: | Competition Commission :\I:Imiin —compuosition. powers and funetions. i
_ Activity - Debate | ecture D_'i\l_.‘tlf\‘\ii.ln ¢cte, on ujn_'flj'._gg__”-..:l o issues
Part C learning Resourees i e
1 K.apnnr‘.\l_i) Business Law and Industrial Law  Sultan chand and sons New Delhi
£ KapoorN.D. Business Law §. Chand &compny Lid. New Delhi .
3oreT ITTA FATAAT T_{;rrdt-/nq*iiﬁw ATaTa AT ATETH o=t e Preafaafram T New Delhi
ASharma S.P. Business Law LK. International Publishing House Pyt Ld Mumhuil s
5Gupta Dr. O.P. Business regulatory Framework AT T A T AT
6 Varshney Dr. Gi.K.Business regulatory FrameworkSahityBhawan Publication Agra
75@ ~=‘|[\”—““.F[1‘-ﬁ"'~'q'?:'m ﬁ“"T‘ﬁ ST Araaasahity Bhawan Publication ) Agra
Suggestive digital platforms, web links:
3. https:Hsdak24.cthagIbusiness-law—notes—hindif#google_vignette
Z, https:waw.gkpad.com:’bcom-books
3 https:b‘www.geektonight.comlbusiness-law-notesi
4.hﬁps:ffumw_researchgate.netfgub!ication! Text Book on Business Law
e ey
# Part D-Assessment and Evaluation 1\

1
|
|
i

Suggested Continuous E

valuation M ethods:
Maximum Marks : 100

|

(CCE) : 30 marks University Exam {UEjI_)__?O marks

Continuous Comprehensive Evaluation
| Class Test Assignment/Presentation \ 30 Marks

P (nternal Assessment |
E . Continuous Comprehensive /Quiz/Peer Teaching ‘ \
- Evaluation (CCE):30 mMarks. ) . l
il - |
1 ‘- external Assessment ! Section(A) : Multiple Choice 70 Marks \

1

Marks. Section (B) : Short Questions

University Exam Section: 70 Questions |
section (C) :Long Questions \

|

0 . i
ST 0O
(PRO F.PAVAN MISHRA)
Chairman
Central Board ol Studies (('umuwrcc)
Department of Higher Pdueation Goy of DL

page 20f 2
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Part A introduction

Pl‘g‘)u' SR Pt B 2 TR \‘——"——--- S—
L gramme : Certilicate Class:B.CONLI™Y ear session 20265.06 e
hlli‘-'lk‘ctt et an— el
W e - Commeree e
:)—_-—_!-—(‘_S'H_IEE(:U&‘U e e e e s et
r—:——ih%‘l‘_'."-“‘c _—Ijitlc Business Mathematics R — __i
[i 5 L)““""C Type Minor -1 — e ]
.I 'i Pre-requisite Not requiredopen lor all — e
| > | Course e To apply basic terms of int Yo i eoliing. j
| lfl i.earning Ofas Of businGSS : 50 IT eglgatlon n SO!VII"‘Ig practiCEﬂ probIEms fl€|d
: { . To explai i .
| | Outtomnes tymes and methods of i]’Flﬁae!rl taslr: methods of bfusmess calculus,
: E inpractice. rest account and their basic applications
i : : ' : ;
\ ] i .
To solve prgb!ems in the areas of business calculus, simple and
compound interest account, use of compound interest account, loan
! and consumercredit.
! s To discuss effects of various types and methods of interestaccount.
:: = » connect acquired knowledge and skills with practical problems in
economicpractice.
6 Credit Value 4
7 | Total Marks Max marks ! 25+75 Minimum Passing Marks 33
Part B: content of the course
& Total No. of Lectures (in hours per week)- 3. ‘Total lectures: 60
unit topic No. of
lectures |
1. Ancient Vedic and other calculation ethods of India, practical use of Vedic 10
mathematics in the current context.
Methods and practice of quick caleulation of addition, multiplication, division, square
and square root of numbers through Vedic mathematics, method of quick verification
of answers from Digit Sum.
Activity 4 Mathematical Museum or Field Trip: Visit to places related to mathematics
such as mathematical institutes, museums related to calculation or places of
mathematical discovery.OR _ ‘
Solving practical problems of mathematics through V edic mathematics.
2 Rules for sign in Algebra and practice, Rules for calculation (BODMAS) 21‘nd . 10
practice, Simultaneous Equations- Meaning, Characteristic, types. calculations (with
word problems) . . . "
Activity - Mathematical Simulation and Software Tramning: Conduct training s€ssions
on mathematical simulation software, such as MAT LAB, Mathematica. ot Excel. -
3 Theory of indices (preliminary knowledge only formulac). Logarithms and
Antilogarithms-principles and calculations, Percentage e
Activity - Mathematical Writing and Research Competition: To encourage st enfs to
write mathematically, present new ideas about equations of write rescarch papers on |
mathematics. _____________~_,____—w-———“-—"#1—0—-"——
4 Ratio, Proportion, Discount, Brokerage . . P P
Activ’ity . Mathematical Modelling Projects: To motivate s[u'denl:: oW ork on projects
| that show the application of mathematical principles in practical life, such as |
. I3 " . % |
economic calculations, statistical models, €tc. e —————
et - - —— 1 0 1
5 Commission, Average,profit and loss ;
ot Activity - Mathematical Games and Contests: e S — R —

(¥ Scanned with OKEN Scanner
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6 ‘iimplc interest. Compound interest dititak i
[ Activity - Screening of Mathematica he
| | mathematics that depict the real-life applications of matie Y
Keywords/Tags: Vedie mathematics. Logarithms. Simultancous Equatic

i Brokerage. Commission. Asverage. interes!

ume
| Films: Screening of films or doc
m HICS.

Ratio. Proportion. Discount, |

—_—

Part C learning Resources

1. Magar Dr.AbhilashaBusiness MathematicsHimadaya

I

- . . - 1
Trived:. Business Mathematics, PearsonPvi L

hand and sonsNew Dethi

3. Sancheti & KapoorBusiness MathematiesSultan ¢

4. Sharma J.K.Business Mathematicsik Internativnal vLtd New Delhi
5. Kumar MritsunjayBusiness MathematicsS.Chand PublishingN wew Delhi
6. Agrawul DrMabeshBusiness MathematicsRamprasad and sonsBhopal

7. Gourav TeknwvalMaths Sutea Penguin BooksGuldgao

Suggestive digital platforms, web links:

1. https://mww, okpad.com 202009 heom-boaka
2. hrp:/iwww.isnouhelp.in tgnou-beoc- 1 3deatuds cmateral
3. hups:/iemai.in‘upload Students Sy Habus.
2012/S5tudy Martenial Nen Foundation-Paperd-Hes ivedd pdf
4. hups:/mwww youtube com channel UCEY Hutue7s L 16EuxpliDw-w
5. hups:/www s outube commateh ?v=-kypw lmsl o3 L 1=516s
6. hups:/www .y outube com ' csulis *scarch gueny =virtualrclasy bg'erhighgr-b“]us :
ation
7. hutpz/iwww. himpub.com documents hapterl 736 pdf

Part D- Asscssment am! t valuation
Suggested Continuous Evaluation Methods:
Maximun, Marks ; 100

Continuous Commehenm {\lluﬁrn"l CCE) : 3D mars Unnersity Exam (UE) 70 marks

Internal Assessment : Cisss Tesr / . I0M
Continuous Comprehensive Assignment/Presentat 3
Evaluation (CCE):30 Marks. | /Quiz/Peer Teaching '-

External Assessment: = Section ple Ci |

Exten : ; A) : Myltiple Chouce {

University Exam Section: 70 | Question':
e s
arks. | Section (B) : Short Question
] Section (C) :LonJg_Quesnons

W v
7:5%' D¢

(PROF.PAVAN MIS! iRA)
Chairman
'Ctmrfal Board of Studjes (Commerce)
tof Higher Education r...0 At B
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5 | Simple interest. Compound interest
| Activity - Screening of Mathem

mathematics that depict the real-life applic

atical Films: Screenil

10 of [1lms or documentaries on l

ations of mathematies.

" keywords Tags: Vedie m
2 - . s R | v
| Brokerage. Commission, Average. Interes:

athematics. Logarithms. Simultane

ous Equations. Ratio. Proportion. Discount.

R

Part C learning Resources

(]

L]

=

N oo W

' ; - ves MathematicsHimalaya publicationNagpur
Magar Dr.AbhilashaBusiness Mathematicsl limalaya pubh p

Trivedi. Business Mathematics. PearsonPvt.Ltd, New Delhi

z * + % q . - ANy Ehl
Sancheti & KapoorBusiness MathematicsSultan chand and sonsNew De

. . - £ 1 Fayar =3 1

Sharma J.K. Business MathematicsiK Internaticnal  pvt.Ltd.New Delhi

. " + : b g ] o

Kumar MritvunjayBusiness MathematiesS.Chand PublishingNew Delhi
Agrawal DrMaheshBusiness MathematicsRamprasad and sonsBhopal

Gourav TekriwalMaths Sutra Penguin BooksGudgao

Suggestive digital platforms, web links:

[ I 1

&

o

https:/fwww.gkpad.com/2020/09/ l)éom-i}tluksf

http:/Avww.ignouhelp.in/ignou-beoe-134-studv-mauterial/
https://fiemai.in/upload/Students/Syllabus-

2012/Study_Material New/Foundation-Paperd-Revised.pdf
https://www.voutube.com/channel/UCKYHuQs69w k1 6EuxpliDw-w
https://www.voutube.com/watch?v=-kxpwimzUcs&t=816s

https://www.voutube.com/results?search_query=virtualt+class+mp+highertedue

ation
hittp://ww.himpub.com/documents/Chapterl1 756.pdf

Part D-Assessment and Evaluation

Suggested Continuous Evaluation Methods:
Maximuni Marks : 100

Continuous Comprehensive Evaluation (CCE) : 30 marks Universi

ty Exam (UE) 70 marks

Internal Assessment ;
Continuous Comprehensive
Evaluation (CCE):30 Marks.

Class Test /
Assignment/Presentaticn
/Quiz/Peer Teaching

30 Mar.;

External Assessment :
University Exam Section: 70
Marks,

Section{A) : Multiple Choice
Questions

Section (B) : Short Questions

Section (C) :Long Questions

70 Mat

Vé_') 0 0/ P
NS/ O¢

(PROF.PAVAN MISHRA)
Chairman

; Central Board of Studies (¢ )
i ¢ s (Commerce
; -.--E-.Q“-‘P&.r;m_ea'at of Hicher FEdisniia. — L' p

o e T
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Business Mathematics

s . Abhilasha , . f

‘6' g:iiiigr& Kbapcsaor Business Mathematics Sultan Chaf}d aj\d SO::I:;;Q:BW Delh g

1 Sharm;_j K Business Mathematics IK International pvt.Ltd. 5
/. AT

2 srgeifire Rt wewid ¥ fre
1. https://www.gkpad.com/2020/09/bcom-books/ o
i in/i - -134-study-materia
2. http://www.ignouhelp.in/ighou-bcoc-134-s ' .
https://icmai.infupload/Students/Syllabus-2012/Study Material New/Foundation-Paperd-

Revised.pdf .
https://www.youtube.com/channel/UCkYHuQs69wk16E uxpliDw-w

https://www.youtube.com/watch?v=-kxpwimzUcs&t=816s .
https://www.voutube.com/results?search query=virtual+classtrmp+higher+education

http://www.himpub.com/documents/Chapter1756. pdf

@ f o o T .
Maximum Marks : 100
_Continuous Comprehensive Evaluztion {CCE) : 30 marks University Exam (UE) 70 marks

w

-

e S

N v s

Internal Assessment : Class 30 Marks
Continuous Comprehensive Test/Assignment/Presentation
Evaluation (CCE}:30 Marks, /Quiz/Peer Teaching

External Assessment : { Section(A) : M ultiple Chaice 70 Marks

o uestions
University Exam Section: 70 %

Marks. Section (B) : Short Questions
' Section (C) ‘Llong Questions

ol ]
Vér:%“b‘?

(PROF.PAVAN A LUISHRA)
Chairman
Central Board of Studies (Commerce)
Department of 1 gher Education Govt. of M P

—
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art A Introductior e
g s e wueuon
rogram: Degrec | | Class:B.COMI Year | Session:2025-3()
i [ 0 W 1 _::. _3...__ 26

Subject:Commerce

1| Course Code i N
2 | <o T4 : R — s
et Course Title | Business Organization and Communication
< ] CUlll‘ili Iype Minor =11 T e by
N sogina o et P - : : T
-_1 Pre-requisite (if any) | Not required) open for all i
o W arn S ——— . YU —
Course Lear ning Upon successful completion ol this course, the student will be able to:
| outcomes (CLO) o Understand the scope of Business. and itsimportance l
¢ LExplain business cthics as an integral part of every
; businessorganization )
1. o ldentifydifferentformsolbusiness )
| organizationsviz:SoleProprictorship.Partnership. Joint Hindu
| Family Business & Co-operativeOrganizations.
< e The chapters related communication shall be able to elucidate
how communication plays an important role in modern business
seenario.
e To demonstrate his/her ability to write error free while making an
optimum use of correct Business Vocabulary & Grammar.
e To draft effective business correspondence with brevity and clarity.
6 | Credit Value -
7 | Total Marks Max. Marks: 30 +70 E Min. Passing Marks:35

Part B- Content of the Course

Total No. of Lectures- 60

Unit Topics No. of
Lectures
1 Indian ancient business system, commercial nature and economic institutions. major 10

traditional industries, trade and business routes.
Business functions and

Business organization: concept, characteristics and purpose.

social obligations. Necessary steps for newness.

Activity- .Community Service: Sending students to work in different parts of

society, such as environmental protection, education, healthcare, etc. This will |,

provide them with sociai responsibility and leadership experience.

FORMS OF BUSINESS ORGANIZATION: Business Organization - 10
able Form of Organization -

(%]

| Classification - Factors Influencing the Choice of Suit

Sole Proprietorship and Partnership — Meaning, Definition - Characteristics -

Advantages. Co-Operative Organization — Meaning.Functions and Limitations of
Co-operatives Societies.

Activity - Roll Play - Mock Interview - Office meeting and presentation - copy of
conversation between client and company. e s
3 ORGANIZATION OF COMPANIES: Concepts.  Meaning, IFormation, 1o |

_ C.I}@J_‘amcristics and Significance of Private Company and Public Company. »

,_._.—-—-—""—"’
R

: —

!
TSJTT0

Y
&

page 1 ofé
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. 1mllll/dll0l1 Il'l
[Multinational Companics (MNC'S) and the (.|I.l”(.tl}_.4.- ol the
titmation: L .

! | I“‘-h&l. ‘ |

] n 1 s ' IHLY L I I *n [hL

| \klili!i I\L‘“l \['ln‘l!._l.ll'lc.‘l'll' ' L} hill'l(.l over lhl.‘ l-,l..i\ "I ! Il!_\”l&. “ 1§ ‘
AL '. bl

. This will improve |
pau": amis organized by the institute or any other organization. T I

thcu organizational and leadership Ln‘l"*‘c"‘

4 (U\I\ILI\IL ATION: Various means of communication in Indian Knowledge

T tanee, , Nvava (Logic and Debate
L svstem. communication-Definition.Nature, Importance. , Nyvaya (Logic ¢ ‘
)

| {Skillsl Kinds of Communication Mudras & Bodv Language,Communication
.[ theories and process- Information theory. Interaction theory. Transaction. theory,

Elements of communication process. Barriers to Communication:

/ Activity -Speech and Public Speaking ~To give speeches on various forums, give an
{Dpporluml\ to participate in debate and discussion sesstons, which will increase
|

their confidence and dialogue skills.

n

- Written Communication: Writing techniques and Guidelines, Letter writing — Basic 10
Principles, Purpose, Types of business letters, Report writing, types of reports,
Drafting of report. Oral Communication: Speeches for different occasions,
Guidelines for effective listening, Job [nterviews, Type of i nformation.

Activity - Interviews and Instructions - To conduct interviews o explore career

opportunities or give a chance to give a presentation on professional subjects to

explore career opportunities,

Modern forms of communication E-mail.

Video ¢ onferencing, International
6 Communication for Global Busine

§8. Intommuon Technology: Form of technology, -
uses in modern communication system. Role of soci

al media in modern business,
| Activity ~Case Study Analysis:

(PROF PAVAN MISHRA)
Chairman
Central Board of Studies (C ommeree)
Department or Ihg,h:.r Education Govy of M.P,

Page 2 of4
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1‘-1rt ( Learning Rcwuuc a I
k __________ . Teoxt B""l\s Rclv: enee Books, ()llwl resources }]
| 1.T.N. Chhabra. Business Communication! limalaya Publishing House New Delhi
E O KK, Sihna, Fssentials of Business CommunicationVK Cilobal publicationsFaridabad \E
r
| 1

2.Dr Ramesh Mangal Business € ammunications Universal Publication Agra
4 Dr. S.C. Saksena  Business Organisation and C ommunication.Suhitya bhawan Agra

' 3 \Manoj Kumar Garg Business Communic ation.Kitab Mahal Agra ’!!

- Suggestive digital platforms web links:
1. file:/1C+/Users/ Admin/Downloads/828 1-Article %20 Text-29066-1-10-20130630.pd [ 1
2. https:/ddecutkalacin/Syllabus/MA_English/Paper 21.pdf

https://drive.google. com/file/d/0B V4Kkm2koFgTzdxMib IWGRYOWSs/view

1. http:/Avww.rapodar.ac.in/pdf/elear /Business¥620Communication%20Semester 201920
notes.pdf

| on

- Suggested equivalent online courses:

I
i
hitps://phaariz.files.yordpress.com/2009/ 06/sis-module-summary.pdf 1i

(¥ scanned with OKEN Scanner
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i‘qmmaﬂsﬁﬁa? TAHIAS Y64 U8 AR ~
3| URTPH FTUSR | AR -1 =
L4 ] ualan qifdrea wd Ay & faenal & fog

S| UTSTHH S{wgS B | 39 Yoo & 9% YHIGA W, B A9 R gem 2 -
uRefRm @rarin .wﬁmﬁ?m%ﬁmtmm'
HIFTHFH)(CLO) RS ARG H) IdS TaaRe §e7 F ue i o

| & ®7 H gHFAT i

g - e § & YT T @1 ugar oo o ued

It wraen, Tge g uRar sraem ok geend we|

| : - AR A HET AT I W B A W4 51 5 oy
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PART A: Introduction

Program: Certificate

Class : B.A./B.Sc./B.Com. Year: 1%t Year | Session : 2025 — 26

Course
Subject: Personality Development
1. Course Code
2. Course Title Personality Development (Practical)
3. Course Type Skill Enhancement Course
4, Pre-Requisite Open for all
By the end of this course, learners will be able to:

1. Demonstrate improved self-awareness and self-
confidence through structured activities and
reflective practices.

2. Apply effective communication skills—including
verbal, non-verbal, and written forms—in academic
and professional contexts.

3. Exhibit positive body language, stage presence, and

5 Course Learning voice modulation in public speaking or group
) Outcomes (CLO) interaction scenarios.

4. Collaborate effectively in team settings, showing
empathy, leadership, and interpersonal sensitivity.

5. Set personal and professional goals, and implement
techniques for self-motivation, time management,
and self-discipline.

6. ldentify and overcome common personal
development barriers, such as fear of failure,
negative self-image, and lack of confidence.

6. Credit Value 2 Credits
7. Total Marks Max. Marks: 100 ‘ Min. Passing Marks: 35
PART B : Content of the Course (Practicals)
Total No. of Practicals: 60 Hrs.,, L-T-P :0-0-2
. . No. of
Unit Topics Hrs.

Ny f."\\;", ‘ -
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Indian Knowledge System and Personality
1. Personality - Meaning, characteristics and importance
2. Human values and personality development - Empathy,
compassion, spirit of service
3. Components of personality development in the Indian knowledge

system.

I Keywords - Human Values, Empathy and Compassion, Character 5 Hrs
Building, Ethics and Morality, Value-based Education, Self-awareness
and Self-discipline, Spirituality and Personality
Activity -

1. Assignment on the life sketch of any one of the great soul
(Patanjali, Vedvyas, Gautam Buddha, Mahaveer Swami,
Kabirdas, Gurunanakdev)

2. Chart making on the Components of Personality

Personality Development

1. Agencies of Personality Development :

e Family Atmosphere - Parenting style, family values and
emotional support.

® Peer Group - Team Spirit, Self image, Social learning

e Formal Education - Scout and guide, N.S.S., N.C.C,, Sports

e Personal Efforts and Yoga - Self motivation, Goal,

I meditation and sound health. 5 Hrs

2. Barriers of Personality Development

Keywords - Parenting Style, Family Values, Emotional Support, Peer
Group Influence, Team Spirit, Sports and Discipline, Goal Setting,
Mind-Body Balance, Negative Peer Influence, Family Conflicts
Activity -

1. Pictorial Presentation of various yoga mudras and reports.

2. Group discussion and report writing on Personality
development.

Communication Skills and Personality Development

1. Communication Skills: Meaning, Characteristics , types,
importance.

2. Role of communication Skills in Personality Development- Stage
confidence, Body language, Voice modulation

1] 5 Hrs

Keywords - Effective Communication, Interpersonal Communication,
Formal and Informal Communication, Non-Verbal Cues, Presentation
Skills, Self-Expression, Listening Skills, Soft Skills Development,
Expressive Skills, Personality Projection, First Impressions

Activity -

Ny f."\\;", ‘ -
37T, TATSTIET
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1. Pictorial Report writing on any cultural or academic programme
held in College.

Part C-Learning Resources

Text Books, Reference Books, Other resources

1.

SANE A S

7.
8.

Andrews, Sudhir (1988). How to Succeed at Interviews. 21st (rep.) Tata McGraw-Hill, New
Delhi.

Covey, Stephen. (1989). The 7 Habits of Highly Effective People. NY: Free Press

Hindle, Tim (2003). Reducing Stress. Essential Manager series. Dk Publishing.

Lucas, Stephen (2001). Art of Public Speaking. Tata - Mc-Graw Hill, New Delhi.

HTSeT, TAC, "sTTFcdcd o fapTa”, 3TTelc, TaRa T |

Petes S. J., Francis (2011). Soft Skills and Professional Communication. Tata McGraw-Hill
Education, New Delhi

AT, OY. ., (2014) "TTFdcd TAHTH", HRATAT Th1AT |
Smith, B. (2004). Body Language. Rohan Book Company, Delhi.

Suggestive digital platforms web links:

1.

Basics of Communication: https://www.glowandlovelycareers.in/en/course-detail/niit-

156/basics-of-communication

Social Etiquettes: https://www.glowandlovelycareers.in/en/course-detail/englishedge-

904/social-etiquette

Self-Presentation: https://www.glowandlovelycareers.in/en/course-detail/niit-161/self-
presentation

Part D- Assessment and Evaluation

Suggested Continuous Evaluation Methods:

Internal Assessment:
No Internal Assessment

Class Test Assignment/Presentation Nil

External Assessment:
University Exam Section:
Time : 02:00 Hours

Section (A): Objective Type Questions - 5x2 10 Marks

Section (B) : Short Questions

(200 Words Each) - 3x10 30 Marks

Section (C) :Long Questions

(500 Words Each ) - 3x20 60 Marks

Any remarks/suggestions:

Ny f."\\;", ‘ -
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PART A: Introduction

Program: Certificate

Class : B.A./B.Sc./B.Com. Year: 1%t Year | Session : 2025 — 26

Course
Subject: Personality Development
1. Course Code
2. Course Title Personality Development (Practical)
3. Course Type Skill Enhancement Course
4, Pre-Requisite Open for all
By the end of this course, learners will be able to:

1. Demonstrate improved self-awareness and self-
confidence through structured activities and
reflective practices.

2. Apply effective communication skills—including
verbal, non-verbal, and written forms—in academic
and professional contexts.

3. Exhibit positive body language, stage presence, and

5 Course Learning voice modulation in public speaking or group
) Outcomes (CLO) interaction scenarios.

4. Collaborate effectively in team settings, showing
empathy, leadership, and interpersonal sensitivity.

5. Set personal and professional goals, and implement
techniques for self-motivation, time management,
and self-discipline.

6. ldentify and overcome common personal
development barriers, such as fear of failure,
negative self-image, and lack of confidence.

6. Credit Value 2 Credits
7. Total Marks Max. Marks: 100 ‘ Min. Passing Marks: 35
PART B : Content of the Course (Practicals)
Total No. of Practicals: 60 Hrs.,, L-T-P :0-0-2
. . No. of
Unit Topics Hrs.
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. To conduct a survey of a nearby Anganwadi, Government School,

Primary Health Centre and submit a report.

Prepare your family genealogical tree and write a report on your
family traditions.

Conduct an educational visit to a nearby Non Governmental
Organization, Old Age Home, Charitable Hospital, Orphanage,
Women Police Station etc. Observe its functioning and prepare a
report.

Prepare a fact based write-up on an inspiring incident of any one
great personality i.e. Swami Vivekanand, Mahatma Gandhi,
Vinoba Bhave, A. P. J. Abdul Kalam, Ahilya Bai Holkar, Tantya
Bheel, Lata Mangeshkar)

Compose a human value-based story that includes meaningful
conversations.

Educational field visit to local place of historical significance and
make a presentation.

60

Part C-Learning Resources

Text Books, Reference Books, Other Resources

1. Andrews, Sudhir (1988). How to Succeed at Interviews. 21st (rep.) Tata McGraw-Hill,

New Delhi.
2.
3.
4.
5.
6.
Education, New Delhi
7.
8

Covey, Stephen. (1989). The 7 Habits of Highly Effective People. NY: Free Press
Hindle, Tim (2003). Reducing Stress. Essential Manager series. Dk Publishing.
Lucas, Stephen (2001). Art of Public Speaking. Tata - Mc-Graw Hill, New Delhi.

ATSH, TJe, "SATFdcd T [Aad”, 3Tec Iadad|

AT, 9T, ., (2014) "SI TFdca A", HRATAT TR |
Smith, B. (2004). Body Language. Rohan Book Company, Delhi.

Petes S. J., Francis (2011). Soft Skills and Professional Communication. Tata McGraw-Hill

Part D — Assessment and Evaluation

Suggested Continuous Evaluation Methods :

Internal Assessment Marks External Assessment Marks
(Any 2)

Assignments (Charts/Model 50+50 Viva Voce on Practical 10+10

Seminar / Rural Service/ Practical Record File 15+15

[
o —
AT

h
a1, AACT

3IETET, AT
oo I T AVSST
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Technology Dissemination/
Report of Excursion / Lab

Visits/Survey / Industrial visit) Table work / Experiments 25425
Total 100 100
Project/Field trip:- As per Requirement of Syllabus.
§ \ r‘r A
ST HACT
3TEYeT, GHTSTRITES
Feald JEAT AUSH

HERTSIT SAATA Jraoi@Us 1a.fd. TR (A.T.) 6




1T 37- IR=

FIAHA: YATU-UT | HelT : 610,/ 0gHY./a. i, ay¥: 15t Year |¥WH:2025-26

v : SgiFdca A

1 UISTFHA FT 13
2 UISIHA FI AH afFdca faera
3 UISTHA HT TN : P HaLT TTETHH
4 q(\HﬁHT (Prerequisite)
@R e
5 UTSIHHA eI Y IRATUAT | ST ITSTha oh 37T deh, AT fova=1 7 FageT giar:
(PR aAfeter H3HHA) (CLO) 1. Aol Sae & forT spterel fasnflia searder
2. AT HeAT & FAgcd &l HAST
3. USTIR & ToIv HE&T wierel [aehffd
4. AT IR e Anf@d 1
5. cafadca fasra # dieaferhr &r ogfFemr &t
qHS |
Ig UISThH SFTFcidl ! HeR, IcHTIRA, wicjed
3R HTTATCHS e AT S TG HITC Hiel &
o AT &, Tieg [afeet 3eaen & 1cafs Agca
. NP @m%wm*aﬁfaﬁ:m%m
ma;aa“ﬂ? ﬂ'aﬂqﬁfgd{,dlsmchld,qlcdchw,ﬁm'
Trsiiergfed 3R argen AT giafATer St s{fAsme
enfarer 8 | I foshr, faqurer, Riator, seafaar snfe #
AT FHTIATT Ferar & | FTaaeiy gdredn3it & arercshR
H HEIIH gam|
! e 7w (Rraui) 1573
8. el ST ALl 3 3T (1 shfsc ZIRT IR 2 hise UTFewha)
9. Fel Hh HfAFHIH 37eh: 100 eI H 30T 3eh: 35
ETET, TATSIAEST
Pl HETYT AUSH
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HIIT 9 IT3IsHHA 1 AT (Rgtia)

Fel SATEATA T HEAT: 15 T, T - & -dt1-0-0
SUTEYTT Y
ICap) a&an
(15 €e)
HRAT AT RFRT 3R A fFaea
1. =gfdeq - 37, fAAvamT va #Fgea
2. AT Hodl Ud egfded faehrd - TETI8ifd, &0 Td Hareid
3. HRAT AT WFRT H STTdcd [dhid & gcah
ARG - AT Hod, FgTelsfcl IR Heom, TR o or, aifdear ik
SATCTeh T, Fed- TR TRIET, 3-SRl A 3TeH-37RI4, c g
3reTicAshdar 3R safFdea
afafafer -
1. Tl Tk HGTYEY T Siiaet OX JmeRe A fEse 3ol Toa
(TcToTiel, AEeATH, A Jed, HTAR T, e, I oAl1eh
¢d)
2. cgTFcd AT & el IR ATE FTT|
fadca Qe
1. cgfFdca faera & 3iffeor
o UTRETRE ATATaROT : UTelel Aell, TR Hed T
HIdeATcHS THAA
o [H/HghHT THg: EH HTGET, 3TcH Bid, HIATS HE .
5

o 3iu=TRe e Th3e va ST, TA.AY, UG HEY. HsT
CIGIEIE]

o IfFdca IITH TG TNIM: AR, o6 faeRoT, &1t
Td HJ el Ty

2. ATadcd AT & S8 dcd

ARG — TTelel-GIT Aell, TRATRe Hod, Haeilcas A, Heehal
TG THTd, 1 7G0T, Wl 3R IR, 18 fefRoT, HeA-2RR

."'I

. HHaT STeT
3IETET, AT
oo I T AVSST

e N A
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HJelol, ARRTcHE Hgeha! Forra, TRaTRe Ty
afafafer-
1. a7 Y TP HeT3it e gedier yicdes|
2. ATFdca faerd & T deal W Hg o vd fddest
e

TR Flere vg safFdea Qe

1. TR Hiere: 37, [AAVT, YR, Agcd

2. ATedcd [qepra # TR el 1 ${fHHT- AU HTcATIRA,
ARG - FeITell FR, IREAR TR, 3oenies 3R s=Aigaie
IR, I-AEh HehveT, TETel hierel, 3TcH-3ifdreatad, saor alera,
Trvre ieret faer, 31ffcdsre sierd, safddcea &iqoT, ggel o9
afafafer -

1. HGIdeATed H AT fohdl Teh AiEehicieh Ud sieideh shriisha

56

T AT gfadest Jedd |
11T - FRYaTor wHTH

1.

o v ~wnN

~

Andrews, Sudhir (1988). How to Succeed at Interviews. 21st (rep.) Tata McGraw-Hill, New
Delhi.

Covey, Stephen. (1989). The 7 Habits of Highly Effective People. NY: Free Press

Hindle, Tim (2003). Reducing Stress. Essential Manager series. Dk Publishing.

Lucas, Stephen (2001). Art of Public Speaking. Tata - Mc-Graw Hill, New Delhi.

AT, Tde, "SIiFdcd & A", 3Tee Tdad |

Petes S. J., Francis (2011). Soft Skills and Professional Communication. Tata McGraw-Hill
Education, New Delhi

AT, 91 3., (2014) "eTTFdca fashra”, ARG Jehrer |
Smith, B. (2004). Body Language. Rohan Book Company, Delhi.

AN

3. ?HTHFIT\ ;
3reTeT, GHTSIATES
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gamarcH 3foree caewis av fol:

1. Basics of Communication: https://www.glowandlovelycareers.in/en/course-detail/niit-

156/basics-of-communication

2. Social Etiquettes: https://www.glowandlovelycareers.in/en/course-detail/englishedge-

904/social-etiquette

3. Self-Presentation: https://www.glowandlovelycareers.in/en/course-detail/niit-161/self-

presentation

HIT & - 3TehelsT AR AedTsa

IeRIfAe e faftr:
raRe AediseT: .
o ~ ~ TN GA&TOT 3ATSAH ST /TET T Nil

HIS AN HedThel Tl J

W3 (31): TEI TS TohR o TR - 5x2 10 37F
TEY Hedihe: W (9) : oY Scad Te
faeafaearera et 31T | (g3 200 21eg) - 3x10 30 37
THT: 02:00 I

TSI (H): ETET S wReT

(ITeh 500 2MSE) - 3x20 60 37

Any remarks/suggestions:

A Y~
3T HHTT STeTIAY
3IETET, AT
oo I T AVSST
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19T 37- IR=ET

HTAHH: JHATUT-TF HaT : ay¥ : 15 Year | : 2025 - 26
T
IISTHH FT IS
UISaHA FT M+ IfFdca faerd (T )
TS IhH bl bR :
(321;#/ Ef y / il G ITSAhH
el )
q‘\aﬁ&‘ﬂ (Prerequisite)
(TR FIE A T T
UTSAHH HETIA HY S ITGThH oh 3d oo, fIammeft foteT 7 Ta1a gier:
HrSeH) (CLO) 1. WA afafafeat 3R ”iaerefer gemsit & areas

q SgaR ATcH-STIwRRAT 3R AMTeAfaary yeiia
ey

AeTfOTeh 3R caraaTAs Teet & garEr Tar
ierer - AfAH, R-FES 3R fga st alka -
AT |

TSI eIeh HTYOT AT HHE STdaid aRGRaT &
TPRIcHS RN 19T, 7= 39 33 3marsr
ATSY I TR |

TSI, Aced 3R IRETRP Fdearefierdr fe@rd
EU & QfEaT 3 Tl T & we AT |

TFdaTd 31X AaaT¥s a6 FuiRa &, 3R
HTCH-GOT, AT T 3R McH-3MEH & foT

cTeheiten ahl ST |

3TETET, HHATSTATEA
Feald JEAT AUSH
HERTSIT SAAT Jraor@Us 1a.fd. SR9T (A.9.) 11




6. WA cATFAIT TaehIH STHT3HT shl Igaret iR oY
HY, S 3BT T ST, ABRICHS TcH-S1d 3R

HTcATIRATH T FeT|
6. HiST AT 02 %f3T
7. el IHh HTRhcH 37h: 100 SgATH 30T 37h: 35

$Ter oft: UTeaHA Y e (SfFewe)

Fel YfFecael 1 HEAT: 60 B, Tor - & -d:0-0-2

SHS v Hel Y §Edr

! 1. T U Rl IMTars), EhT Thel, T
TR EATEY heg; ahl HIETOT Y FicTdesT T el |

2. 39 9RAR #T dAEl FET AT T qIRATRD
qFEQRT3HT 9 Yiddged ol@eT |

3. gAY &I fohdll ToT.5.3M, gears#, Aol 3T,
3T Afgelm AT 3 Fr Af&S HHUT| SHAT
FTAGUITE T FHZIR FfddesT TEd FT|

4. G Afaadl & SfiaeT & IR I I} IMUIRT Th
T W o foI@=TT FIg T (T addlele, HglcAT
e, for=itar ora, TS, 3Hegel sheltd, Jifgedn a1S, ST
A, o1 AR

5. AT Hed! 9 TR Sglel el (HaTe digd)

6. TANT Vg Agea & TUal &1 Af&F HHAT
fagsT T =T

60

1T H-FARTOT HHTET

1. Andrews, Sudhir (1988). How to Succeed at Interviews. 21st (rep.) Tata McGraw-Hill,

.:'I

. HHaT STeT
3IETET, AT
oo I T AVSST
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New Delhi.

2. Covey, Stephen. (1989). The 7 Habits of Highly Effective People. NY: Free Press

3. Hindle, Tim (2003). Reducing Stress. Essential Manager series. Dk Publishing.

4. Lucas, Stephen (2001). Art of Public Speaking. Tata - Mc-Graw Hill, New Delhi.

5. HATSA, TAC, "SATFdcd T A", T TR |

6. PetesS. J., Francis (2011). Soft Skills and Professional Communication. Tata McGraw-Hill
Education, New Delhi

7. AT, UL &, (2014) "<TiFdcd [ahra”, AR emrerT |

8. Smith, B. (2004). Body Language. Rohan Book Company, Delhi.

HIT & - 3TehelsT AR AedTsha

IRITA e fafer:
(15 2)
IATSAHC (ATC/HATSA) 50+50 Y W AR aliem 10+10
AfFAAR/ImEoT A4t/ YiFcard Repls wIse 15+15
gk gary/
STHOT/TATRTET
anforsT R/ w=AeT 25+25

Y (PRI E S /
Rdre)
Fo 100 100
RIS/ &3 ATAT:- ATSTHH T AT & AR |

3TEYET, THTSIATET

eI EYTT AUSH
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Ability Enhancement Course (AEC)

ygges  ufeE

e 12 A ool o Frwa TR @ O oA |

P a= &

qGIBH FTTH Pl

IUAR (FT FTSTHH)

1 — YRAT 317 YN ¥ fenfeat ot 3raed w9
ST HRaET )

2 - 39 UIGIHH & JemTa W el =h B afvg

TFABR] U4 379 WERT § aRfed 8 o |
3 — gfdd voemel @ Weaw o fIemeft <w @ awmiy

ITATAPR Ud LR ATEET ¥ gRfaa 8 |s
4 — TIIHNT] QA 9TT S &7 4 |

CLO 5 — WA TeEae R 9w warelt & srmga |
SR 991 Ud SRl 4 @1 der @Yl | J
e—ﬁr?mma?»ﬁfa?mm?d/aﬁaé)%trﬁ%ﬁ
FRA §U 4 B WR B (A5 S |
— gt adiETe g dAw AT |
mise 02 i
qel AP 100 3@
SOl 3w 35 3f |

)H& Y
“an 4z

tc\U

HAEUE

B LTI AUSH

(fewt wr)

=g e T ay sras



(mT-a) s/ g

TR

1 MR FM Uy on gian

2. MREN S ORRR) 4 S ey

3 wel wftfy - Ghaw g aois

Tafafergi-

TV M TR @R AERa Oy gor
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6 e
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UG 1 Year: Ability Enhancement Course
‘Session 2025-26

_E“gh;sh Language and Indian Culture

Course Type
I Course Leaming

Qutcomes {(CLO)

AEC Ability Enhancement Course {English Language)

By the end of this course, students will be able to - . ' .
e imbibe values which make them aware of national heritage and making

them responsible citizens
critically read texts to identify main ideas, infer meanings, and assess the

author’s purpose,
® use grammar and vocabulary effectively for communication

write appropriate correspondence and reports for various professional and

social contexts.
® Prepare for various competitive exams by developing their English

Language competence

[ Credit Value o2 _
Total Marks Max Marks - 100 _| Min. passing Marks — 35 | Exam Duration — 02 Hours

P o Part B—~'Content of the Course

i -

I' Total No. of Lectures: 30 _

: Unit Topics | No. of Lecturc

I 1.

Activity:

- Group

to me,

Understanding Indian Culture

Rabindranath Tagore ~ “Where the mind is without fear”
2. Swami Vivekananda — “Chicago Speech (1 893y

I 3. R K Narayan — “Astrologer’s Day”
i 4. Introduction to Sundarkand of Valmiki’s Ramayan

|
|
!
j } 5. A.L Basham: “The wonder that was India” (an excerpt)
!

| Keywords: Heritage, Diversity, Pltfr_alism, Values, Patriotism, Spirituality,
| Humanism, Social Harmony, Tradition, Modernity.

. * + H N - . . . .
“religious harmony & telerance” (Vivekananda), “social observations” |

(R.K. Narayan). _
Creative Expression — Poster or Collage on “What Indian culture means

Discussion on theme - “fearless thinking & nationalism” (Tagore),

I
i

" I
|

AP

TR

T Qs



- A short presentation on a specific cultural aspect of the students’ home

PR

1. Reading Techniques: Skimming, Scanning
Identifying the Main Idea and Theme

2,
3. Making Inferences and Drawing Conclusions
4. Analysing unseen passages on Indian history, society, and art.

Kepwords - Inference, Main Idea, Theme, Tone, Purpose, Context Clues,
Summary, Paraphrasing, Critical Reading.

Activity:

- Worksheets with unseen passages followed by questions on
comprehension, vocabulary, and inference.
Summarizing articles from newspapers or magazines on cultural or social

issues in India

02

I

Basic Language Skills
Grammar:
1. Parts of Speech

2. Articles
3. Subject-Verb Agreement

4. Tenses and their application

Vocabulary:
1. Synonyms, Antonyms, Homonyms, and Homophones

2. One-word substitutes
3. Word formation: Suffixes and Prefixes

Keywords — Tense, Agreement, Clause, Phrase, Synonym, Antonym, Prefix,

Suffix.
Activity:
4. Grammar exercises (fill-in-the-blanks, error correction, sentence

transformation}.
5. Vocabulary-building games and quizzes.

08

v

Writing Skills
1. The Writing Process: Pre-writing, Drafting, Revising, and Editing.

2. Paragraph Writing: Structure, Topic Sentence, and Coherence.
3. Letter writing: Formal/informal




Keywords: Cohesion, Coherence, Topic Sentence, Drafting, Revising, Editing. |

Activity: ' =

1. Paragraph on given topics (e.g., "My Favourite Indian Festival,” or "The
Importance of Technology in Modern India").

2. Letter / Application writing exercises

3. Essay Writing on contemporary relevant issues.

Situational ?onversation— Context, Audience, Purpose, Type, Reg'i'éi-ér
1. Meeting/Greeting — Introducing Self; Introducing people to one another | 04
Apologies/Responses

2.
3. Enquiring about a Course/ Requesting Information
4. Agreeing/Disagreeing (with a Proposal)

Keywords - Register, Tone, Style, Audience, Purpose, Context, Etiquette,
Persuasion.
Activity: _
1. Introducing and Greeting (e.g., formal business meeting, college
orientation, conference with a guest speaker, informal club gathering).
2. Debate — Agreeing & Disagreeing with Proposals - such as: “The college

should make attendance optional for lectures.”

Part C — Learning Resources
Textbooks, Reference Books, Other Resources

]

8.

9

10. Modern English Grammar by N Krishnaswamy, Macmillion Publication

Tagore, R. (1912). Gitanjali (Song Offerings). London: Macmillan.

“Where the Mind is Without Fear” is Poem No. 35 in this collection.)

Complete Works of Swami Vivekananda. Vol . 1. Advaita Ashrama (Publication Department of

Ramakrishna Math, Belur Math, Kolkata).

Swami Tapasyananda, Sundarkandam of Srimad Valmiki Ramayana. Sri ram Krishna Math, Madras

Narayan, R.K. Malgudi Days. Indian Thought Publications; 1st edition (11 December 2019); i
ISBN-10 : 9788185986173 l

Cultural Heritage of India by S. Radhakrishnan & Haridas Bhattacharyya (ed.)
A Course in English Grammar and Composition by Geetha Nagara

Functional English by Dr. P. Kiranmai Dutt & Geetha Rajeevan (Foundation Books / Cambridge
India)

Communicative English by E. Suresh Kumar, P. Sreehari, and J. Savithri (Orient Black Swan)
Practical English Usage by Michael Swan (Oxford)




- |

711, Developing Reading Skills: A Practical Guide to Réadirig"C'S}'ﬁpreh’é"né’idﬁ'"égé‘}cigégr;gy Francoise” |
Grellet (Cambridge) ise |
12. Writing Skills by Norman Coe, Robin Rycroft & Pauline Ernest (Cambridge) |

Suggested Equivalent Online Course I
i. NPTEL Course - “*Communication Skills” (by [IT Kharagpur) ;
https://nptel.ac.in/courses/109/106/109106175/ i
2. Swayam Course ~ “English Language for Competitive Exams” (by 1IT Madras |
https://onlinecourses.nptel.ac.in/noc23 _hs51/preview
3. British Council [ndia — “Learn English; Speaking and Writing Skills”
https://www britishcouncil.in/english/courses-adults/learnonline .
4. Coursera — “Write Professional Emails in English” (by Georgia Tech) |
https://www.coursera.org/learn/professional-emails-engiish

Part D — Assessment and Evalnation

Suggested Continuous Evaluation Methods:
Maximum Marks: 100 marks

| External Assessment: Section A — Very Short Questions (50 words) 5x4=20 |
| | University Exam Section B — Short Questions (200 words) 5 questions :
| !, Time: Section C - Long Answer Questions (400 words) Two Questions 5x10=50

! LXK IUE :

to be attempted out of 4 questions

2x15=30

|
S _._u___ﬁ

N - \
Srofessor & Hean
Schosd af Srydies it Fpyise®

T ikt

\ ik?“‘d”] ifﬂ‘i‘-'fl"_\ié.l\‘ il’!‘:\

7 7-as |

'L Signature — Chairman, Central Board of Studies |I




Indian Knowledge System and Personality
1. Personality - Meaning, characteristics and importance
2. Human values and personality development - Empathy,
compassion, spirit of service
3. Components of personality development in the Indian knowledge

system.

I Keywords - Human Values, Empathy and Compassion, Character 5 Hrs
Building, Ethics and Morality, Value-based Education, Self-awareness
and Self-discipline, Spirituality and Personality
Activity -

1. Assignment on the life sketch of any one of the great soul
(Patanjali, Vedvyas, Gautam Buddha, Mahaveer Swami,
Kabirdas, Gurunanakdev)

2. Chart making on the Components of Personality

Personality Development

1. Agencies of Personality Development :

e Family Atmosphere - Parenting style, family values and
emotional support.

® Peer Group - Team Spirit, Self image, Social learning

e Formal Education - Scout and guide, N.S.S., N.C.C,, Sports

e Personal Efforts and Yoga - Self motivation, Goal,

I meditation and sound health. 5 Hrs

2. Barriers of Personality Development

Keywords - Parenting Style, Family Values, Emotional Support, Peer
Group Influence, Team Spirit, Sports and Discipline, Goal Setting,
Mind-Body Balance, Negative Peer Influence, Family Conflicts
Activity -

1. Pictorial Presentation of various yoga mudras and reports.

2. Group discussion and report writing on Personality
development.

Communication Skills and Personality Development

1. Communication Skills: Meaning, Characteristics , types,
importance.

2. Role of communication Skills in Personality Development- Stage
confidence, Body language, Voice modulation

1] 5 Hrs

Keywords - Effective Communication, Interpersonal Communication,
Formal and Informal Communication, Non-Verbal Cues, Presentation
Skills, Self-Expression, Listening Skills, Soft Skills Development,
Expressive Skills, Personality Projection, First Impressions

Activity -

Ny f."\\;", ‘ -
37T, TATSTIET

oo I T AVSST

HERTSIT SAAT Jreer@us f4.fd. ST (7.9)) 2




1. Pictorial Report writing on any cultural or academic programme
held in College.

Part C-Learning Resources

Text Books, Reference Books, Other resources

1.

SANE A S

7.
8.

Andrews, Sudhir (1988). How to Succeed at Interviews. 21st (rep.) Tata McGraw-Hill, New
Delhi.

Covey, Stephen. (1989). The 7 Habits of Highly Effective People. NY: Free Press

Hindle, Tim (2003). Reducing Stress. Essential Manager series. Dk Publishing.

Lucas, Stephen (2001). Art of Public Speaking. Tata - Mc-Graw Hill, New Delhi.

HTSeT, TAC, "sTTFcdcd o fapTa”, 3TTelc, TaRa T |

Petes S. J., Francis (2011). Soft Skills and Professional Communication. Tata McGraw-Hill
Education, New Delhi

AT, OY. ., (2014) "TTFdcd TAHTH", HRATAT Th1AT |
Smith, B. (2004). Body Language. Rohan Book Company, Delhi.

Suggestive digital platforms web links:

1.

Basics of Communication: https://www.glowandlovelycareers.in/en/course-detail/niit-

156/basics-of-communication

Social Etiquettes: https://www.glowandlovelycareers.in/en/course-detail/englishedge-

904/social-etiquette

Self-Presentation: https://www.glowandlovelycareers.in/en/course-detail/niit-161/self-
presentation

Part D- Assessment and Evaluation

Suggested Continuous Evaluation Methods:

Internal Assessment:
No Internal Assessment

Class Test Assignment/Presentation Nil

External Assessment:
University Exam Section:
Time : 02:00 Hours

Section (A): Objective Type Questions - 5x2 10 Marks

Section (B) : Short Questions

(200 Words Each) - 3x10 30 Marks

Section (C) :Long Questions

(500 Words Each ) - 3x20 60 Marks

Any remarks/suggestions:

Ny f."\\;", ‘ -
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https://www.voutube.com/watch?v=1livkUGjeFA&list=PLfGFNxUDX0ehol QwKZ
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https://www.youtube.com/watch?v=SuMnvLxc9ic
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https://www.youtube.com/watch?v=YZQeUqg5d48Q&list=PL_al1TI5CCIRGEwWP
aNNDOk6ViSdheOKsHE&index=6

https://www.youtube.com/watch?v=9PLs N6WbxE
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