- Part A Introduction

Program: Under Graduate Course I 9r. | Session: 2022-23

Course Code V2- Py Devy

Course Title Personality Development

Course Type Vocational

Pre-requisite (if any) Certificate course

Course Learning After completion of course, students will be able to

outcomes (CLO) 1. Students will gain knowledge about the basics of Personality Dynamics

2- Students will learn to implement techniques of Personality Development

3. Students will develop Skills of self resilience and assertiveness in their
personality.

4. Students will learn Interview skills.

5. Students will be able to understand about the importance of life skills
needed for personality development.

Expected Job Role /
career opportunities

Credit Value 2 (Theory) +2 (Practical) =

ot P_art B— Content of the'Cours

Total \o ot‘ Lccturcs+ Pracllmi (m hours per wcck) L 1 Hr ! P l Lab Hr (“2 Hrs)

Toml No. of Lcclurcs' Practical: L-30fP-30 (60 Hrs)

Modulel” =0 & ~Topies | 2/ Nosol:
RGeS e al lectures
(Tota! 30)
] Dynamics of Persoﬁality:—
Nature and Determinants 10
Classification of Personality —
Jung, Sheldon, Kretschmer and five factor theory
Il Techniques of Personality Development :-
Self control, self resilience, self esteem, factors affecting assertiveness, pro — social 10
behavior, interpersonal relationships issues.
Interview skills
1 Emerging Areas of Personality Development:-
Life skills —
Social Intelligence and Personality Development (SQ) 10
Emotional Intelligence and Personality Development (EQ)
Spiritual Intelligence and Personality Development (SPQ)




§ ~ Practical - No. of

| lectures
1 Case Study
2 Aggression Management 30
3 ' Reporting, Interview on any successful Personality.
4 - Selfl carcer Perception. (02
5 Report Writing on spiritual Intelligence and Personality Development. Hours
| each)

Project/ Field trip:

(1) Submit a report on stress Management.

(2) Visit to any one center for mentally disabled and submit report based on their Personality

Development.

~ Part C-Learning Resources

Text Books, Reference Books, Other reso.u'rces

Suggested Readings:

O b el R

7
8.

9

Andrews, Sudhir (1988) How to Succeed at Interviews. 21" (rep.) Tata McGraw- Hill, New Delihi.
Covey, Stephen. (1989). The 7 Habits of Highly Effective People. NY: Free Press

Hindle, Tim (2003) Reducing Stress. Essential Manager Series. DK Publishing.

Lucas, Stephen (2001). Art of Public Speaking. Tata- Mc-Graw Hill, New Delhi.

A, Wey “afie o1 e, aHe guRaed

Petes S.J., Francis (2011). Soft Skills and Professional Communication. Tata McGraw- Hill
Education, New Delhi.

Hl, &, (2014) "@fdaa [{em”, AR YHRH |

Smith, B (2004). Body Language. Rohan Book Company, Delhi.

ST TH U 960 @ (1999) Wfied AAIASH, A TAR T, 79 faeed |

10. Hall, C S Lindzey, G & Campbell, J B (2007) Theories of Personality. 4™ Edn. Wiley India.
11. Kundu. C L (1989) Personality Development. ND Sterling Pub.
12. Rig T 3. (2010) Afided &1 wRIISIE, ARiera FARA TR A el

Suggested equivalent online courses: e-reading:

I

2

3.

Rasics of Communication:- https:/www glowandlovelvcareers.in/en/course-detall/nlit-156/basics-
of-communiation

Social Etiquettes:- https://www.glowandlovelvearcers.in/en/course-detail/englishedge-904/social-
ctiquitte

Self-Presentation:- https:/www.g:pwamdlovelveareers.in‘en/course-detail/niit-161 /selt-
presentation
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Andrews, Sudhir (1988) How to Succeed at Interviews. 21 (rep.) Tata McGraw- Hill, New Delihi.
Covey, Stephen. (1989). The 7 Habits of Highly Effective People. NY: Free Press

Hindle, Tim (2003) Reducing Stress. Essential Manager Series. DK Publishing.

Lucas, Stephen (2001). Art of Public Speaking. Tata- Mc-Graw Hill, New Delhi.

H1d4, Wev “afica &1 ew”, A Jurdad

Petes S.J., Francis (2011). Soft Skills and Professional Communication. Tata McGraw- Hill
Education, New Delhi.

Wi, f1.&, (2014) “@fdac e, MRS yHeE |

Smith, B (2004). Body Language. Rohan Book Company, Delhi.
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10. Hall, C S Lindzey, G & Campbell, ] B (2007) Theories of Personality. 4™ Edn. Wiley India.

11. Kundu. C L (1989) Personality Development, ND Sterling Pub.
12. Rig ¢ &. (2010) wfdcea &1 A, ARieTd gR g9 93 faeel
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Basics of Communication:- https://www.glowandlovelveareers.in/en/course
of-communiation

-detall/nlit-156/basics-

2. Social Etiquettes:- https:/Awww.glowandlovelveareers.in/en/course-detail/englishedge-904/social-

etiquitte
3. Self-Presentation:- https://www_ g:pwamdlovelveareers.in/en/course-detail/niit-16 1 /self-
presentation




Part A: Introduction

Program: Cestificate / Diploma /-Degree Class: . «2"Year  Session :2022-2023
Subject: Commerce
I | Course Code _ V2-CoM-E1MT

2 | Course Title Foreign Trade—Procedure and Documentation

3 | Course Type Vocational

4 Pre-requisite Not required

3 Course On having completed this course student should be able to:
Learning 1. Understand the Foreign trade Procedure in India.
Outcomes 2. Learn the essential documents of foreign trade.

3. Understand the difference between Domestic contract and international
trade contract.

4. Understand shipping and custom clearance procedure.

5. Understand the role of clearing and forwarding agents.

6. Understand procedure of cargo insurance and clearence.

6 Credit Value | 4

7) Total Marks

PART B: CONTENT OF THE COURSE

Unit Topic No. of
lectures
I. Basic Documentation in International trade. Aligned Documentation System (ADS).| 10

Need and process of commercial documentation. Major Regulatory, documents, related
to Goods, Shipment, Payment. Inspection related legal document. official machinery for
consultation.

2 Export Contract - Distinction between domestic sales. Contract and export salesl0
contract, mayor laws for Export Contracts. Main elements of Export Contract. Various
3 Disputes and its settlement.

3. Export orders Procedure, Shipping and custom Clearance of Export and import cargo.| 10
central Excise Clearance. Role of clearing and agents in International Trade. Types of
risk in international trade, Cargo Insurance and Claim Procedure.

PART C : LEARNING RESOURCES

S. Author Book title Publisher
N.
3 Dr.Khuspat S Jain Foreign trade- Theory, Procedure Himalya publishing House
practices and Documentation Nagpur
2 R K Jain Foreign trade policy and handbook of | CENTAX Books
procedure.
Dr.Swapna Pillai Export Import Procedures and Sahitya Bhawan Publications
Documentation Agra
C Rama Gopal Export Import Procedure New age international publishers
Documentation and Logistics
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Suggested equivalent online courses: e-reading:

https://www.academia.edu/36255322/International Trade Procedure and Documentation DMGT546

https://www.mlsu.ac.in/econtents/1 198 e-book%200n%20export%20import%20procedure.pdf
https://www.jkshahclasses.com/announcement/Foreign Trade Policy and Procedure.pdf
https://www.tvu.edu.in/wp-content/uploads/2020/11/DIP FOREIGN TRADE -PRACTICES.pdf

https://www.himpub.com/documents/Chapter2105.pdf

OGN R D e s

https://www.mofpi.cov.in/sites/default/files/updated hbp 2015-2020.pdf

PART D: Practical Evolution:-

(A)Internal Assessment- Presentation. Group discussion, Quiz, Class test

2
3.

8.
D

(B) External Assessment
l.

Listing of Basic document relate to a particular Product in International made.

Commercial Documentation procedure - (Invoice, Contract, Payment details, international rules)
Identification of Regulator, documentation in International Trade.

Listing of various export houses and Consultancy firm.

Analysis sheet of legal formalities in international trade

Selection & Cargo and shipment base

Identification of central excise legal formats

Identification of terms and condition of clearing and forwarding agents

Identification and analysis of various disputes and risk.

10. Listing of Cargo insurance and claim process.
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(PROF.PAVAN MISHRA)
Chairman
Central Board of Studies (Commerce)
Department of Higher Education Govt. of M.P.
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